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CURRICULUM VITAE
MANGOL KUMAR SINGH
154A, SK -2

SEC- 93, NOIDA 


MB: 09818983783

E-mail-mangol88@yahoo.com
· Career Objective: - To contribute my experience & expertise to achieve my career goals & thereby to the perpetual progress of the organization positively & to work in a motivating & friendly environment.
· Skills: - 

· Capable of working quickly and accurately under pressure

· To successfully meet deadlines

· Ability to work independently and as well as a member of the team
· Trustworthy individual with strong ethics and integrity

· Good interpersonal skills to communicate and work as a team

· Ability to control and supervise persons/colleagues.

· EDUCATIONAL QUALIFICATIONS
	NAME OF EXAM
	BOARD/UNIVERSITY
	DIV      
 
	

	HIGH SCHOOL
	B.S.E.BOARD PATNA 
	IInd 
	

	INTERMEDIATE
	B.I.E.BOARD PATNA
	1ST 
	

	B.COM 
	JAI PRAKASH UNIVERSITY
CHAPRA 
	Ist
	


TECHNICAL QUALIFICATIONS
· Completed  Business Accounting  Course from  COMPTECH INSTITUTE  Rohini  Sector-16, Delhi
·  Diploma in  COMPUTER APPLICATIONS from COMPTECH INSTITUTE, Rohini Sector-16, Delhi.
EXPERIENCE : 
· Presently Working with  JJ IMPRINTS PVT LTD , A-24, SECTOR - 68, NOIDA201301, (MANUFACTURING company) as an Accounts & Finance Head since June  2013 till date.

· Worked with INFOPOWER TECHNOLOGIES LIMITED A-4, PHASE -2 (A SAHASRA GROUP COMPANY), NOIDA as a Senior Accountant from April 2012 to June 2013.
· Worked with ANUBHAV APPARELS PVT. LTD. , C-192, HOSIERY COMPLEX, PHASE – II, NOIDA (Exporting Ready-made Garments Company) as an Accountant from Jan 2009  to March 2012.

JOB PROFILE :- 
Accounting:-
· Expertise to prepare complex P&L statements, balance sheets and trial balance. 
· Manage full cycle accounts payable/receivable and performe month-end closings.

· Maintains the various ledger accounts, including reconciliation of general ledger, revenue accounts, expenditures, and cash balances.

· Responsible for the monthly closing as well as maintenance of all accounting ledgers including monthly review of all account reconciliations and journal entries.

· Prepare Monthly Operating Result 

· Responsible for Tender Bid Preparation & deposit before due date and review for comparative rate.   

· Lesioning with clients, Suppliers, Government Departments  

· Coordination with banks

· Prepare and directs the preparation of audits, financial statements and varied financial reports  
· Reconciling Party accounts statement monthly for proper follow up of payment collection and payment due.

· Responsible for closing the books at year end upon completion of the annual audit.

· Submission of daily bank balance and cash balance statements

· Review of Domestic Shipment with proper documentation.

· Review & Prepare Salary, Bonus, Leave encashment, Gratuity, Full & Final Settlement etc.

· Responsible for deposit all types of statutory / Mandatory payments on time or before due date like, GST, TDS, ADVANCE TAX, EPF, ESIC, Pollution, Factory License, Membership Fees, Electricity, Telephone, Credit Card Bills etc.

· Responsible for Any Company’s Requirement for Statutory Registration or Renew, NOC etc. from Government departments, namely, Pollution, Factory License, IEC, FIRE etc. 

· Leasing with Government departments like EPF, ESIC, Labor, Pollution, Fire, etc. 

· Responsible for all types of deposit statutory returns/ Correspondence like – EPF, ESIC, LABOUR, Bonus, Sale Tax, TDS, Service Tax etc.  

· Reconciliation all Fixed Assets - Accounts. 

· Depreciation Calculation as per Company Law / Income Tax Law 

· Working Capital Analysis – Review and report to management on monthly, quarterly & yearly basis. 

· Prepare Monthly Cash Flow. 
· Day to day Accounts audit
Commercial – Export / Import 

· Preparation of Pre-Shipment, and Post-Shipment Documents and submitting in the bank for Negotiation.

· Preparing Invoice, Packing List, Proforma Invoice, draft of Packing list, Formatting Label as per buyer’s instructions, review shipping bill for MEIS benefit & Duty draw back.
· Coordination with CHA and buyer for the shipment.

· Maintain export data 

· Preparing Documents as per L/C terms & conditions or Purchase order, avoiding discrepancies and getting the payments as per the payment terms 

· Documents submit to the bank for BRC.

· Online documents - submit to the DGFT website for MEIS license.

· Transit Insurance 

· Responsible for EXPORT & IMPORT to goods with proper documents within required time period. 

· Responsible for Export Benefits Like Duty Draw Back, MEIS Scheme Etc.
Banking 

· Making Cheques & issue Cheques according to the Company’s fund Position in Bank.
· LC

· TT PAYMENT 

· Bank Reconciliation 
· Fund Position.
         Taxation : -  

· GST Registration 

· Accounts & Records to be Maintained under GST- Stock Register, Input tax credit availed, Output tax payable and paid, such other particulars as be prescribed.

· Return Submission-GSTR1, GSTR3B Upload and Submit all returns.

· Return Submission Annual return GSTR 9

· LUT prepare 

·  Inputs Tax Credit Reconciliation-Match GSTR2A and Books of accounts 

·  Vender Tax Credit Reconciliation-Identify, track and communicate on vender wise input tax disallows.

· Tax Ledger, to Maintain, review, reconcile tax ledger

· HSN/SAC code- Maintain Item wise & service wise.

· Online GST payment 

· GST refund setup 
· Knowledge of preparation of E way bills
· Worked with vendors to make sure that accurate sales tax rates are charged
· Worked for completion of sales tax filings 
· CST & VAT 

· Preparation and remittance of payments as well as returns (Monthly, Quarterly, Half yearly) with set off thereof and return for Refund; Completion of assessment by providing necessary documents; preparation of VAT Audit report and its submission online.
· Preparing and issuing all types of forms of sales tax (Form-“C”, Form-38)

· Sales Tax Assessment.

· Preparing All necessary Documents & Detail  of  Income  Tax Assessment 

· Preparing  Details of consumption of all types of forms (Form-“C”, Form-38)

· Preparation and payment of monthly TDS as well as Quarterly returns of various types of TDS online; Issue of Quarterly Certificates (Form No. 16A); completion of assessment procedures
· Service Tax: Preparation and payment of Challans & half yearly returns etc. manually/online.
· Excise: General understanding of Excise procedures, Cenvat etc.
· Manage and control Tax Audit 
· Complete all necessary tax returns for each part of the business and ensure all quarterly and annual payments are made in a timely fashion.
Record Keeping 

· Maintain record readily available whenever they require by Proper filling of all documents alphabetically & date wise 

· Proper sepratation of Documents and make files according to them 
Personal Detatails :  
· Father’s  Name
:
Shri UMESH SINGH 

· Date Of Birth 
:
10/01/1988        

· Permament Address 
:
Vill + PO : Manikpur 



Dist : Gopalganj (Bihar)                                            

· Nationality
:
Indian

· Language
:
Hindi, English 

· Strength
:
Hard Working, Sincere,


Punctual
· Passport NO 
:
J4171772

· Marital Status
:
Married 
· Hobbies
:
Playing Cricket   

· Current salary 
:
INR 36,000/- per month 
DECLARATIION
I hereby declare that all above mentioned information is true and correct to the best of my knowledge.
Date:

Place: NOIDA (INDIA)                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                       
                                                             (MANGOL KUMAR SINGH)
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